Office of the Additional Chief Engineer, RWS&S Circle,.
Sambalpur.

No_ S /rwsas, i, QM%K

To
The District Informatic Officer,
NIC, Sambalpur.
Sub: Submission of information under section 4(1) of RTI Acyt-2005 pertaining to
Proactive disclosure of O/o the Additional Chief Engineer, RWS&S Circle, Samba!pur.l
Sir,

Encl; As above.

You:;s faithfully

‘\(w‘”/wu

\
Additional Chlée_ ngineer,

S&¥-Circle, Sam balpur.
Memo No. E; = S /RWS&S, Dt.é% e & \
submitted to the T

Copy along with the copy of enclosures r-in-Chief, RWS&S '
(O) Bhubaneswar for favour of kind information with reference to his letter No. 11045 dt. 14.12.21,

Encl: As above.

e
Additional Chief ER eer,

Mﬁ = -k
o & Circle, Sambalpur,
Memo No._ 5§ /Rwsgs, ot. (1« ' \
Copy along with the copy of enclosures submitted to the etary to Govt,

PR & DW Deptt (O) Bhubaneswar for favour of kind information with reference to memo No. 11046
dt. 14.12.21 of the EIC, RWS&S (0).

Encl: As above, \\Y%W

Additional Chief Engineer,

W5&S Cigcle, Sambalpur.
B e



MANUAL-1

Particulars of Organization, F unctions & Duties
" [Section4 (1) (b) (i)]
1) Aims and Object;ves of the Organization:
To provide minimum facilities like safe drinking water and to mobilize sanitation activities,

~ 2) Mission/ Vision:

6) Details of Service Render:
To provide safe drinking water and sanitation activities in Rural areas.

7) Citizens Interaction:

8) Postal Address:

Additional Chief Engineer, Rural Water Supply and Sanitation Circle, At- Motijharan. (Near vss
Stadium), Sambalpur- 768 001 .

MANUAL-2

Powers & Duties of Officers & Employees
[Section4 (1) (b) (ii)]

Additional Chief Engineer, RWs&S Circle,
Sambalpur,

As per the Provisions made in
Odisha Service Code, C.CA,
OTC, OGFR, OPWD, Code,

OGPFR efc. '

Executive Engineer (Estimator) RWS&S Circle,

Sambalpur

=i —.‘—‘———,_————-—“ﬁ_‘———-——-—;—-——
Asst Executive Engineer (Estimator) RWS&S Circle,
Sambalpur




MANUAL-3

Procedure Followed in Decision Making Process
[Section-4 (1) (b) (iiif]

Norms for Discharge of Functions
[Section-4 (1) (b) (iv)]

MANUAL-5

Rules, Regulations, Instructions, Manuals & Records for .
Discharging Functions
[Section-4 (1) (b) (v)]

|Name of the Act, Rules, Regulations |
etc. : [

Brief Gist of the Contents

3
1 0.8. Code Service conditions, Appointment, promotio.n fixation of pay, éuspensil
retirement, leave etc, _
2 O.T.A. Rule Rules regulating tours in side the State and out side the State
3 O.G.P.F. Rule : Rules relating to sanction of G.P.F, and repayment
4 OCS (Civil) Pension Rules Sanction of pension, DCRG, CVP, family pension etc.
5 OCS (CC&A) Rules Deals with Departmental proceedings
6 OGSC Rules Describes regarding Government servants conduct’
7 ORV Act and ORV Rules Determining rules for reservation of SC & ST for appointment and prom;
8 OPWD Code Volume-| & || ‘ ’ Dealt with cases of A/ A, T.S., Tender etc,
9 OT Code Vol-| & || Preparation and produce the Establishment bills
10 OGF Rules Volume-| & || Regulating official expenditure, purchase etc.

11 DFPR Rules Deals with financial power of the Authorities



MANUAL-6

Categories of Documents Under Control
[Section-4 (1) (b) (vi)

Details of Information Available: | Unit/ Section Where

o _.

Diary Register Receipt of letters and distribution thereof Diary Section

Issue Register Letters issued by this office Issue Section
File Index Register Details of Files All concerned Section
Pay and Acquaintance Roll Salary and other entitlements of staff Establishment Section
Contingent Bill Register Purchase of office contingency Establishmént Section

Tender Register  Position of tenders invited by this office  Estimating Section
Allotment Register Allotments of funds Accounts Section

-ansfer posting file and files relating to other Establishment Section
Establishment matter

' Files relating to Tender, execution of works, Estimating Branch
material purchases and relating to other
Estimating work matters'

Files relating to L.C.. allotment, Budget, Accounts Branch
A.Q. vehicles and other files relating to :
Accounts matters

Confidential files, Confidential Section

CCR's of the staff and other files
relating to confidential nature

MANUAL-7

Particulars of Arrangement in Formulation of Policy
[Section-4 (1) (b) (vii)]
Nil
MANUAL-8

Boards, Councils, Committees & Other Bodies
Constituted
[Section-4(1) (b) (viii)]
Nil



MANUAL-9

Directory of Officers & Employees -
[Section4 (1) (b (fx))

Name of the incumbent
& Designation

SHRI NIRANJAN SAHU,
Additional Chjef Engineer,
RWS&S Circle, Sambalpur.
SHRI PRAMOD KUMAR
SAHOO, Executive Engineer,
(Estimator] RWS&s Circle,
Sambalpur.

Asst Executive Engineer
[Estimatorj RWS&sS

o Circle, Sambalpur,
Hemanta Kumar
Mahananda, Asst
Engineer (Estimator)
RWS&S Circle ;
Sambalpur.

Circle, Sambalpur m- S

MD SIRAJUDDIN, Light Vehicie P——— - 48900 / |

Driver, N 0 .

5 —
8

PRA‘DIPTA KUMAR MATI, 91016499 66000 / )

Senior Stenographer Q N

- SHRI BABULA ROUT, Senior 03000821

Asst -

10 SHRI JAGADISH SAHU, 03000746

o Senior Asst 0

SHRI RAJENDRA KUMAR

__| MISHRA, Head Asst 93000680

SHRI SANTOSH KUMAR

DA, D

Junior Engineer
PANDA, raftsman 0

Current Dﬁ s
Danie Pey) entrust

Grade Pay
m-m T

?

(Estimator) RWS&S




MANUAL-10

Monthly Remuneration & Compensation of Ofﬁcers &
Employees’
. [Section-4 (1) (b) (x)]

(As mentioned above)

MANUAL-11
Budget Allocated to each Agency

[Section-4 (1) (b) (xi)] '
(As stated above)

MANUAL-12

Manner of Execution of Subsidy Programmes
[Section-4 (1) (b) (xii)]
Nil
MANUAL-13

Particulars of Recipients of Concessions, Permits or
Authorizations Granted
[Section-4 ‘(1 ) (b) (xiii)]
Nil
MANUAL-14

Information Available in an Electronic Form
[Section-4 (1) (b) (xiv)]
Nil



MANUAL-15

Rarticulars of Facilities Available to Citizens for
Obtaining Information
. [Section-4 (1) (b) (xv)]

Facility Available lI WorkingHours T
- - o : | : - -
1 Information Counter
2 Website
3 Library
4

Notice Board

[]
10AM to .30pM in case of day office & 7.00AMto LOOPM in cage
morning office,



MANUAL-16
Names, Designations & Other Parti

lnformation Officers
[Section-4 (1) (b) (xvi)]

Culars of the Public

Asst. Public Information Officer (APIO):

Name Designation Oftice

_ Mobile No.
Ph. No. '

241

Name

J Designation |
2 3

Sri Rajendra Kumar Head Asst
Mishra ;

Mobile No,
5
9437113940

First Appellate Authorlty (FAA):

~ N: .mw

~ Designation -

.. \lobll(.N(l .. ..
: . _ : ] :

5

1 Dr.Niranjan Sahy AddIChiefEngineer 9437084810 serwsbp  O/o Addl Chief Engmwr
: {nic.in RWS&S Circle
Sambalpur
[ Information available in this manual was last
MANUAL-17

Other Usefy| Information

[Section-4 (1) (b) (xvii)]
Nil

L

Additional Chief Engineer,
RWS&S Circle, Sambalpur, _
v



